
REVISION GUIDE
Good enough is the enemy of excellence

Basic Maneuvers of Revision
Cut

Order

Add

Polish

General Questions (Writers Inc. 21-26, 59-72)

-Does my writing “work”?  If not, do I really want it to?

-Is the content interesting and worth sharing?

-Is the writing natural and personal?

-Is it honest?

Questions about Style (Writers Inc. 21-26,111-120)

-What words and phrases are vague and/or unnecessary?

-Can I replace any adjective and adverbs with concrete nouns and active verbs?

-Have I overused any words or sentence constructions?/Is sentence length varied?  

(Check the beginning of your sentences)

-Can I replace any big, fancy words with plain, ordinary ones?

Questions about Organization
-Does this piece have an effective shape and order?

-Do the pieces fit together? (Unity)

-Do the first few sentences draw the reader in?

-Does my conclusion go on and on and on and on?

Questions about Information
-Have I included concrete, specific details that show rather than tell

-Is each paragraph, sentence, and word necessary?


-what could I delete and cut

-What is this piece really about


-will that be clear to the reader

-Do I try to report everything?


-how can I instead focus on one or two important things that stand for the whole

SO YOU THINK YOU ARE DONE
1.  Go through your paper and everytime you use any of the following words, cut them:


-nice


-neat


-very


-really


-a lot


-basically

2.  Try your conclusion as your introduction.  Is this closer to what you are about to tell us in the rest of the piece?

3.  Find your best idea in your current draft. 

     Ask yourself a question that would allow you to say more on the subject.  

     (Questions that ask “how” or “why” something happens usually help the most for 

     developing your ideas.)

4.  Write the 3-sentence version of the piece. What can this brief version tell your long one? Cut half of the essay away. Do it. What remains?

5.  Take three colored pens or highlighters and assign distances to them—close-up, middle shot, and long view. Color your entire piece according to how close you are to the moment, the actual events and people about which you are writing. Take a look for patterns or for over-reliance on a single distance.

6.  Read through your piece, then write, dialoguing with yourself on paper, about what you like and where you feel you might be holding back, where and what you might develop. Try to tease out some of the possibilities. If a fleeting idea “What if I did that” runs across your mind, that might be something to pay attention to. Where are you stuck? What questions do you have? What scares you about the revision process?

7.  Return to a piece you started that you don’t feel quite “gelled.” Read it through. Underline the words, phrases, passages that seem strong to you (try to focus on your feelings, not what you think someone else might say). Copy these onto a new piece of paper. Pretend that this is a completely new piece, and continue writing, using what you have as a springboard.


